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1. MUC PiCH

Quy dinh ndi dung, trinh tu va trach nhi¢m trong trinh bao mét thé ABTC tai
CoOng an xa, phuong trén dia ban tinh Vinh Long.

2. PHAM VI

- Ap dung cho viéc trinh bao mat thé ABTC tai Cong an x4, phuong trén dia
ban tinh Vinh Long.

- Cong an x4, phuong dia ban tinh Vinh Long t6 chtc trién khai thuc hién
quy trinh nay.

3. TAI LIEU VIEN DAN
- Tiéu chuan qudc gia TCVN ISO 9001:2015.

- M6 hinh khung Hé théng quan 1y chat luong theo Tiéu chuan quéc gia
TCVN ISO 9001:2015 trong Cbng an nhan dan.

- Céc vin ban phap quy lién quan dé cap tai muc 5.1.
4. PINH NGHIA/VIET TAT
- COng an cap x&: Cong an xa, phuong.

- Thé ABTC la gidy to thude quyén s& hiru cua Nha nudc, do co quan co
tham quyén cua Viét Nam cap cho cong dan sir dung dé xuat canh, nhap canh,
chtrng minh quéc tich va nhan than.

5.NOI DUNG QUY TRINH

5.1 | Co s¢ phap ly

+ Luat Xuit canh, nhdp canh cua cong dan Viét Nam (Luét )
49/2019/QH14 ngay 22/11/2019); dugc sira d6i, bd sung nim 2023 (Luat
s6 23/2023/QH15 ngay 24/6/2023).

+ Quyét dinh sd 28/2026/QP-TTg ngay 29/5/2026 cua Thu tuéng Chinh
pha quy dinh trinh t, thi tuc, thim quyén cap va quan 1y thé di lai doanh
nhan APEC.

5.2 | Piéu Kkién thue hién thi tuc hanh chinh

Trong thoi han 02 ngay 1am viéc ké tir khi phat hién thé ABTC cung bi
mat thi doanh nhan giri don bao mat theo mau AP06 dén Cong an cap xa.
Truong hop vi ly do bat kha khang, thoi han giri don bdo mat c6 thé dai
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hon nhung trong don phai giai thich cu thé vi Iy do bat kha khang.

5.3

Thanh phan hd so

Pon trinh bao mat thé ABTC cimg (miu AP06) ban hanh kém theo
Quyét dinh s6 28/2026/QD-TTg ngay 29/5/2026 cta Thi tuéng Chinh
phu.
Trieong hop nguwoi nép ho so bang hinh thirc triec tuyén thi tai ban dién tir
cdc gidy to néu trén.

5.4

S6 lwong ho so

01 (mot) bo

5.5

Thoi gian giai quyét

Trong thoi han 01 ngdy lam viéc ké tir khi nhan don trinh bao mat thé
ABTC cting, co quan tiép nhan c6 trach nhiém gui van ban cho Cuc Quéan
1y xuat nhép canh, Bo cong an va nguoi giri don vé viéc da tiép nhan don
trinh bao mat thé ABTC cting theo mau APO7.

5.6

Noi tiép nhin va tra két qua

+ Tryc tiép: ndp ho so tryuc tiép tai try s¢ Cong an cap xa.

+ Nop ho so qua dich vu buu chinh.

+ Nop hé so truc tuyén qua cong dich vu cong qudc gia hodc cong dich vu
cong Bo Cong an.

5.7

Thoi gian tiép nhan hd so, tra két qua

Tir thtr 2 dén thir 6 hang tuan (trir ngdy Tét, ngay 18).

5.8

Lé¢ phi

Khéng

5.9

Trinh ty thuc hién

TT

Trach Thoi Biéu mau/

Trinh ty nhiém gian két qua
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Bl

Chuan bi hd so theo quy dinh
cua phap luat.

Cong dan

Theo muc 5.3

B2

Nop ho so

* Doanh nhan bi mat th¢ ABTC
climg truc tiép ndp don bdo mat
dén Cong an cap xi bang hinh
thic truc tiép hoac g truc
tuyén qua Cong dich vu cong Bo
Cong an hodc gui qua dich vu
buu chinh.

* Can bé Cong an cap xi nhan
hoé so, kiém tra tinh phap 1y va
n6i dung ho so:

- Trudng hop ho so hop 18 thi
cap gidy hen tra két qua hodc hé
théng cua Cong dich vu cong
thong bdo bang tin nhan (sms)
hodc thu dién tir (email) vé viéc
tiép nhan ho so.

- Trudng hop ho so chua hop 1¢
thi can bd tiép nhan ho so hudng
dan hoan thién hd so theo mau
AP09 hodc hé théng cua Cong
dich vu cong thong bao bang tin
nhan (sms) hodc thu dién tor
(email).

* Thoi gian nhdn hé so

- Nop truc tiép hodc qua dich vu
buu chinh cong ich: Gio hanh
chinh tir tht 2 dén sang thir 7
hang tuan (trr ngay Tét, ngay

Can bo
thudc bd
phan tiép

nhan ho so.
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18).

- Nop truc tuyén: 24 gid/7 ngay.

Nhin két qua: Canbd | Gio hanh

L. | Cong an cap| chinh.
- Cong an cap xa gui thong bao NG

cho doanh nhin biét vé viéc
chuyén don trinh bao mét thé
ABTC cung cho Cuc Quan ly
xuét nhap canh (mau APO7).

B3 |- Cuc Quan ly xuét nhap canh
guri théng béo vé viée giai quyét
don trinh bao mat thé ABTC cho
doanh nhan biét.

- Thoi gian tra két qua: Tur tha 2
dén thir 6 hang tuan (trir ngay Tét,
ngay 18).

- Phiéu theo déi qua trinh xw ly cong viéc BM.05 phai dwoc thuc hién tai
tung buoc cong viéc cua muc 3.9.

L . B 4 A2 , , , 2
il I rong truong hop can thiét theo yéu cau chinh dang cua co quan, to

y chire, co s& va ca nhan thi thoi han thue hién TTHC ¢6 thé ngcfn hon thoi
han phap ludt quy dinh.
6. BIEU MAU
TT | Ma hi¢u Tén biéu miu Biéu miu
1 BM.01 Giay ti€p nhan ho so va hen tra két qua BM.OL.doc
2 BM.02 Phiéu y€u cau bo sung, hoan thién ho so BM.02.doc
3 BM.03 Phiéu tir chdi tiép nhéan giai quyét ho so BM.03.doc
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4 BM.04 Phi€u xin 101 va hen ngay tra két qua BM. 04 doc
3) BM.05 Phiéu ki€m soat qua trinh giai quyét ho so BM. 05, doc
6 BM.06 So6 theo do1 ho so BM.06.doc
7 AP06 | Don trinh bao mét thé ABTC

7.HO SO CAN LUU

TT | Ho so can luu

1 | H6 so theo muc 5.3.

2 | Céc gidy to, tai liéu khéc ¢ lién quan.

H6 so dugc luu tai Cong an cap x& theo quy dinh hién hanh.




