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1. MUC PiCH
Quy dinh ndi dung, trinh ty va trach nhiém trong viéc tuyén lao dong hop

dong trong Cong an nhan dan; dam bao dung quy dinh cia phép luat.

2. PHAM VI
- Ap dung cho viéc tuyén lao dong hop dong trong Cong an nhan dan tai

Cong an tinh Vinh Long.

trinh

- Phong T6 chirc can bd Cong an tinh Vinh Long t6 chirc thuc hién quy
nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan quoc gia TCVN ISO 9001:2015.

- M6 hinh khung Hé thdng quan 1y chat luong theo Tiéu chuan quéc gia

TCVN ISO 9001:2015 trong Cbng an nhan dan.

- Céc vin ban phap quy lién quan dé cap tai myc 5.1.
4. PINH NGHIA/VIET TAT

- CAND: Cong an nhan dan

- CAT: COng an tinh

- TCCB: T6 chtic can bo

- UBND: Uy ban nhan dan

5. NOI DUNG QUY TRINH

5.1

Co so phap ly

- Bo Ludat lao dong nam 2019 (hiéu luc thi hanh tw 01/2/2021),

- Nghi dinh 6 145/2020/NP-CP ngay 1,4/1‘2/2020 cua Chinh phii quy
d,in‘h chi tiet va huong dan thi hanh mot so diéu cua Bo ludt lao dong vé
diéu kién lao dong va quan hé lao dong;

- Thong tu s6 22/20?2/TT—BCA ngay 10/5/2022 cia Bé Cong an quy
dinh vé lao dong hop dong trong CAND.

- Théng tw s6 1 4‘14/29020/TT-BCA ngay 28/12/2020 cua B¢ truong Bo
Cong an quy dinh vé tham tra ly lich trong CAND.

- Théng tir s6 48/2023/TT-BCA ngay 10/10/2023 ciia Bé truong B Céng
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an quy dinh tiéu chuan vé chinh tri ciia can bé, chién st CAND.

5.2

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

dong cua Cong an tinh.

Nguoi lao dong bao dam céc tidu chuan quy dinh tai Piéu 7 Thong tu
sO 22/2022/TT-BCA ngay 10/5/2022 ciia B6 Cong an quy dinh vé lao
dong hop dong trong CAND va la nguoi tring tuyén trong dot tuyén lao

5.3

Thanh phan hé so

Ban
chinh

Ban sao

- Phiéu dang ky du tuyén lao dong (miu so 01-
HPLD dugc ban hanh kém theo Thong tu
22/2022/TT-BCA) c6 xac nhan ciia Uy ban nhan dan
cap x3 noi cu tra hodc cta co quan, to chirc noi ngudi
lao dong dang lam viéc;

- Ban sao cac van bé'mg, ching chi vé trinh d6 hoc
van, trinh do chuyén mén ky thuat do co quan, t6
chtrc ¢6 tham quyén cap (ban sao tir s6 gdc hodc ban
sao c¢o0 ching thuc hoac ban sao xuét trinh kém theo
ban chinh dé ddi chiéu) theo yéu cau cua cong viée
can tuyén;

- Ban sao cac loai gidy to ¢ gia tri phap 1y chimg
nhan thudc doi tuong uu tién (néu co).

5.4

S6 lwong ho so

01 (mot) bo.

9.5

Thoi han gii quyét

Thuc hién theo ké hoach tuyén, st dung lao dong hop déng.

5.6

Noi tiép nhan ho so, tra két qua

Cac don vi can tuyén, sir dung lao dong thuoc Cong an tinh Vinh Long
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5.7 |Thai gian tiép nhan ho so, tra két qua
Tir thir 2 dén tha 6 hang tuan (trir ngay nghi 18, tét)
5.8 |Lé phi
Khong.
5.9 |Quy trinh xi ly cong viéc
Trach | Thoigian | Biéu miu/
TT Trinh tw ‘A 5 B i
nhi¢m Két qua
Chudn bi hé so theo quy dinh: Canhan | Gio hanh
a) Phibu ding ky du tuyén lao chinh
dong (theo mau ban hanh kém theo
Thong tu) (khong yéu cau cong
dan thuc hién xac nhan cua Coéng
an cap xi noi cu tra, co quan Cong
an s€¢ thuyc hién trong qua trinh
tham tra, x4c minh thong tin).
b) Gidy chimg nhan c6 du stc
khoe dé lao dong theo két luan cia
co s0 kham, chita bénh cap huyén
tro 1én.
Bl

¢) Ban sao C4c van bang, ching chi
vé trinh d0 hoc van, trinh do
chuyén moén k¥ thuat do co quan,
t6 chic c6 tham quyén cap (ban
sao tir s goc hodc ban sao co
chung thuc hodc ban sao xuét trinh
kém theo ban chinh dé d6i chiéu)
theo yéu cdu cua cong viéc can
tuyén.

d) Ban sao cac loai gidy to c6 gia
tri phap 1y ching nhan thudc ddi
tugng uu tién (néu co).
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d) Nguoi lao dong ky két hop dong
lao dong xac dinh thoi han duoi 12
thang huong luong ngan sach Nha
nudc va nguoi lao dong tai cac
doanh nghiép, don vi su nghiép
cong 1ap tu chu vé tai chinh phai co
xé4c nhan ctua Cong an cap x4 noi
cu tri vé ban than khong thuoc mat
trong cac trudng hop quy dinh vé
tiéu chuén chinh tri tai diém b,
khoan 5 Piéu 7 Thong tu sd
22/2022/TT-BCA.

e) Nguoi lao dong lam viéc theo
hop déng lao dong hudng lwong
ngan sach Nha nudc cham dirt hop
ddng & Cong an don vi, Céng an
cap xa nay dé du tuyén lao dong &
Cong an don vi, Cong an cap xa
khéc van huéng lwong ngan sach
Nha nudc, trong thoi han 6 thang
ké tir ngay cham dirt hop dong lao
dong chi can ndp cho noi dang ky
du tuyén Phiéu dang ky du tuyén
va ban nhan xét, danh gia cia Cong
an don vi, Cong an cép xa da lam
viéc trude do. Trong thoi gian 30
ngay sau khi ky két hop dong Lao
dong, Cong an don vi, Cong an cép
xa str dung lao dong co trach
nhiém lién hé va tiép nhan lai toan
bo hd so, céac loai giéy to ¢o lién
quan dén nguoi lao dong & Cong
an don vi, dia phuong cii theo quy
dinh.

B2

Tiép nhén hé so dang ky lao dong:
Don vi truc tiép st dung lao dong
hop dong bo tri can bd ti€p nhan ho
s0, 1ap so theo doi ghi rd thong tin,

bon vi
tryc tiép
st dung
lao dong

Gio hanh
chinh

- Van ban/
Phiéu tiép nhan
giai quyét ho so
va hen tra két
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thir tw ndp va co gidy bién nhan hd qua.
so cho nguoi lao dong. Chi tiép . Vin ban/

nhan nhitng hd so dang véi nhu
cau va bao dam day du cac loai
gidy to can thiét theo quy dinh,
nhirng truong hop khong dap tng
yéu cau thi khéng nhan ho so.
Thoi gian tiép nhan ho so t6i da
khong quéa 15 ngay, ké tir ngay hét
han thong bao theo quy dinh.

Phiéu yéu cau
bo sung, hoan
thién ho so.

- Van ban/
Phiéu tir choi
tiép nhan giai
quyét ho so.

B3

Trao doi thong tin, kiém tra chuyén
mon:

Sau khi tiép nhan ho so ding ky
tuyén lao dong, don vi truc tiép sur
dung lao dong (néu can thiét c6
thé phbi hop v6i co quan to chic
can bd hoac cac dO’l’l vi lién quan)
t6 chirc phong véan, tim hiéu tim
tu, nguyén vong cua nguoi lao
dong; trao d6i dé nguoi lao dong
nim cac thong tin co ban vé quan
ly lao dong, diéu kién an ¢, lam
viée tai don vi, quy dinh vé bao vé
bi mat Nha nuéc va nhitng van dé
khéc lién quan tryc tiép dén viec
glao ky két hop ddéng lao dong;
tién hanh kiém tra, danh gla kha
ning chuyén mon, tay nghé (déi
Vo1 cac cong viéc doi hoi nguoi
lao dong phai co6 trinh do chuyén
mon, tay nghé).

Cong an
cap xa

Gi0 hanh
chinh
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Tham tra, xdc minh, két luanly | Coéngan |Trongthoi |+ Thu tra loi.
lich ctia ngwoi lao dong: cipxa |gian 45 ngay
Thuc hién theo quy dinh hién hanh lam viéc sau
ctia Bo Cong an vé tham tra 1y lich khi nhan ho
trong Cong an nhan dan. s0 hoan
chinh (khong
qua 60 ngay
lam viéc doi o
B4 véi truomg +,Van ban bao
hop tham tra |C20.
& nhiéu dia
phuong, co6
tinh tiét phirc
tap hodc ly
lich ¢6 van
dé lién quan
dén yéu t6
nudc ngoat)
Xét tuyén lao dong: Donvi | Cham nhat | Vin ban bao
Cham nhét sau 15 ngay lam viéc, tr}rc ticp Sfiu 1§Angé¥ Céo Thy tméng
ké tir khi két thac thoi gian tidp| ST dung | lamviée, k& | Congan don vi,
nhan hd so cia nguoi du tuyén, lao d({ng Fu kh‘l .ke.t Cong an cap X?
don vi truc tiép str dung lao dong hop dong thgc th({l g (qua, c0 quan o
hop déng téng hop két qua phong ticp Phan h‘o. chire can bo)
van, kiém tra chuyén mén, tiéu S0 cua nguol
chuin stc khoe, tiéu chuin vé du tuyén.
chinh tri ctia ngudi dy tuyén béo
B5 [cao Thu truéng Cong an don vi, T& trinh xin y
dia phuong (qua co quan to chirc kién.
can bo) duyét, xét tuyén lao dong.
Trong thoi han 07 ngay lam viée ké
tir ngady tiép nhan hd so, bao cio
cua don vi st dung lao dong, co
quan td chirc can bﬁ) cua Qéng an|Co quan to
don vi, Cong an cap xa tién hanh| chic can
tham dinh, danh gia két qua phong| bo ciia
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van, kiém tra chuyén mon, tiéu
chudn siac khoe, tiéu chuin vé
Chll’lh tri cua nguoi du tuyén can
ctr s6 luong ting loai hop dong lao
dong duoc cap co tham quyén phé
duyét, xac dinh danh sdch nhirng
ngum trung tuyen khong tring
tuyén trong dot tuyén lao dong,
trinh Thu truong Cong an don vi,
dia phuong duyét. Truong hop co
tr 02 nguoi trd 1én bao dam tiéu
chuan ky két hop dong lao dong
theo quy dinh, sau khi xem xét uu
tién theo thir ty wu ti€n quy dinh tai
khoan 4 Piéu 15 Théng tu sb
22/2022/TT-BCA ma van khong
xac dinh dugc nguodi tring tuyén
thi co quan to chtrc can bd bao céo
Thu truong Cong an don vi, Cong
an cip xd quyét dinh ngudi tring
tuyén

Cong an
cap xa

Trong thoi
han 07 ngay
lam viéc ké
tir ngay tiép
nhén hd so,
bao cdo cua

don vi st

dung lao

dong

B6

Thong béo két qua tuyén lao
dong:

- Co quan t6 chiic can bo ciia Cong
an don vi, Cong an cap xa thong
bao két qua xét tuyén lao dong hop
dong cho don vi tryc tiép str dung
lao dong hop dong biét; don vi sir
dung lao dong hop dong co trach
nhiém niém yét cong khai danh
sach nguoi lao dong tring tuyén,
khong trang tuyén trong dot tuyén
lao dong tai tru s& lam viéc cua
don vi va ¢ vin ban thong bao két
qua té1 nguoi lao dong theo dia chi
ma nguoi lao dong da dang ky.

- Truong hop nguoi lao dong
khong trang tuyén hoac khong

Co quan tb
chtrc can
b0 cua
Cong an
cap xa

Thuc hién
niém yét
ngay khi

nhan duoc

thong bao két
qua

Thong bao két

qua xét tuyén

lao dong hop
dong
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tham gia dy tuyén ma c6 yéu ciu 03 ngay lam
nhan lai ho so thi don vi st dung viéc va
lao dong phai tra lai ho so (tru khéng qua 60
Phic¢u dang ky du tuyén, ban Tham ngay ke tu
tra ly lich) cho nguoi lao dong ngay théng
trong thoi han 03 ngay lam viéc ké bao két qua
tr khi nhan dugc yéu cau va thu lai tuyén lao
giay bi€n nhan. Viéc tra lai ho so dong
chi thyc hién trong thoi han 60
ngay ké tu ngay thong bao két qua
tuyén lao dong.
Ky két hop dong lao dong: Co quan 0 T& trinh Tha
Can ct danh sach triing tuyén, co Chlfc can tm‘mg ang an
X 4 s 1A , A b0 cua don vi, COng an
quan t6 churec can bg hoan chinh ho . PR
o R A cong an cap xa ky két
B7 |s0, bdo cao Thu truong Cong an : \
. A £ oxis LA dia hop dong lao
cac don vi, Cong an cap xa ky két huon 4o
hop ddng lao dong hoic hop dong phuong one.
thtr viéc voi nguoi lao dong theo
thim quyén.
6. BIEU MAU
TT| Ma hiéu Tén biéu mau Biéu miu
A « A A s e A A \ @
1 |BM.O1 Phi€u ti€p nhén giai quyet ho so va hen
: tra két qUél BM.01.docx
. £ . x \ A 2 w
> | BM.O2 Phiéu hudéng dan hoan thién, b6 sung I:H
' ho so BM.02.docx
3 |BM.03 Phiéu tir choi ti€p nhan giai quyét ho so BM.03. docx
Phiéu diang ky du tuyén lao dong hop
4 Mau 01- dong trong CAND (ban hanh kém theo
HDLD Thong tu 22/2022/TT-BCA cia B
Cong an).
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Mau 02- Hop dong lao dong trong CAND (ban
5 | DL hanh kém theo Thong tu 22/2022/TT-
BCA cua Bo Cong an)

Mau tham tra 1y lich (ban hanh kém
6 theo Thong tu sO 144/2021/TT-BCA
quy dinh vé tham tra 1y lich trong
CAND)

7.HO SO CAN LUU

TT | H6 so can luu

1 | Hd so theo muc 5.3

Hop dong lao dong trong CAND (ban hanh kém theo Thong tu
22/2022/TT-BCA cta Bo Cong an)

3 | S theo doi ho so

HO so duoc luu trit, bao quan theo ché do tai Phong T chirc can bo
Cong an tinh Vinh Long




